XXX CHARITY
INFORMATION TO BE INCLUDED IN AUDIT TENDER

	1.
	Firm’s details
	

	
	
	

	
	
	· General information about the firm tendering

	
	
	· Information about office responsible for audit

	
	
	· Experience and qualifications in charity sector 
· Corporate social responsibility policies


	2.
	Audit approach
	

	
	
	

	
	
	· Audit strategy

	
	
	· Reporting arrangements

	
	
	· Charity accounting requirements
· Ability to demonstrate experience of charities with similar issues and/or reporting requirements

· Charity-specific CPD requirements for staff

	
	
	· Extent of partner & manager involvement
· Numbers of staff involved in charity work


	3.
	Service team
	

	
	
	

	
	
	· Partner

	
	
	· Manager

	
	
	· Others

	
	
	· Personal experience in charity sector
· Staff availability


	4.
	Fees
	

	
	
	

	
	
	· Accounts/audit fees

	
	
	· Other services

	
	
	· Fees in future years

	
	
	· Expenses


